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TECHNICAL RESUME SAMPLE

often determined through a resume. It saves your time and theirs. A resume is often reviewed by several people, and
a favorable comment by any of them may secure an interview.
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" NAME: Thomas J. Smith, 260 Westchester Drive, Brecksville, Ohio 44141 (216) 526-6740
EDUCATION: B.S.L.E. Case Western Reserve University, Cleveland, Ohio (3.3/4.0)

- EMPLOYMENT: Jones Manufacturing, Cleveland, Ohio
2/87 to present POSITION: industrial Engineer °

RESPONSIBILITIES: Perform a variety of engineering work in planning and coordinating

the utilization of production facilities to create the optimum production method for all

manufacturing projects at plant. }

SCOPE: Work encompasses all phases of industrial engineering in the various areas of

manufacturing and production work performed:.

1. Analyze and evaluate existing manufacturing practices from the standpoint of work
simplification, value ahalysis, work stations and methods analysis.
"Estimate and quote assemby costs and tooling fory new products.
Develop labor standards on fabricating assembly operations. _
Generate and furnish statistical facts, information, and data for management decisions
affecting plant operations.

ACCOMPLISHMENTS:

1. Developed work simplification methqd which reduced tooling production time by 10%, ’
resulting in a savings to company of over $20,000 per month. i

2. Conducted feasibility study on materials handling equipment resources. Suggestions
all implemented. Increased efficiency by 18%. Savings to company of over $180,000

per year.

FOLLOW THE ABOVE FORMAT FOR ALL JOBS YOU'VE HELD IN THE LAST TEN YEARS. KEEP YOUR RESUME
FACTUAL BUT BRIEF.

Obviously your background will be different from the fictitious one presented here. In your resume, include products, pro-
cesses, machine familiarity and supervisory responsibility that may interest a prospective employer. Under accomplishments
specify cost savings as a direct result of your innovations. '
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